
How to Submit Orders

NOTE: Absolutely no fundraising orders will be filled in our retail stores. 

Thank you for choosing to participate in our  
Holiday Brochure fundraising program.

DISTRIBUTE SALES KITS 
Instruct your sellers to return BOTH COPIES of the master sheet to you. 
The color brochure stays with the salesperson for their distribution.

SCHEDULE YOUR DELIVERY DATE AND TIME WITH US 
Orders are due three (3) weeks before your chosen delivery date for the  
Christmas sale and four (4) weeks before your delivery date for the Easter sale. 
Please note: orders submitted after the time frames listed above may result in 
your delivery being rescheduled.

SUBMIT MASTER SHEETS AND DELIVERY FORM
Deliver or mail both copies of the master sheets and your delivery form to our  
fundraising office at 2600 Adams Avenue, P.O. Box E, Tyrone, PA 16686. Your  
sellers can also submit their orders online at GardnersCandiesFundraising.com  
using our Online Master Sheet.

CHECK ORGANIZATION NAME
Please be sure that your organization name is on each master sheet. DO NOT USE 
ABBREVIATIONS. Please double check your totals and math prior to submitting your 
master sheets. Only code orders if this will assist you in distribution on delivery day or  
if you are having a contest between rooms or grades.

SCHEDULE ORDER PICKUPS
Our delivery drivers will unload and stack your boxes based on your direction. Please
arrange for your salespeople to pick up their orders at least one (1) hour after your
scheduled delivery time.

Let’s Get Started
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We offer two easy ways to submit your group's orders to us!
ALLALL orders submitted using our Mail-In or Online Master Sheets will  

be delivered to your group's chosen addressgroup's chosen address on your delivery date.

MAIL-IN  
MASTER SHEETS
Collect all master sheets and 
payment from your group members.1
Deliver or mail your delivery form  
and both copies of all master sheets  
to Gardners Candies' fundraising 
office at least three (3) weeks before 
the delivery date for Christmas and 
at least four (4) weeks before the 
delivery date for Easter.
Payments are due on delivery day unless terms 
have been established with our fundraising office.

2

All original (white) copies of the 
master sheets will be returned to  
you on delivery day for your records.  
Add-on orders can be submitted to our fundraising 
office up to 7 days before your delivery date.

3

ONLINE 
MASTER SHEETS
Encourage your sellers to submit their 
own orders by sharing your Group 
ID# and directing them to our Online 
Master Sheet. 

1

Instruct your sellers to transfer the 
totals from their brochure to the  
online form then click Submit Your 
Master Sheet.
Payment is required when submitting online.  
Orders will be delivered to your group's chosen 
address on your delivery date. 
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When an order is submitted online, 
the seller and chairperson will each 
receive an email confirmation. 
Add-on orders can be submitted online up  
to 14 days before your delivery date.

3

OR

FUNDRAISE ALL YEAR ROUND

 
Scan to Submit an Order

Earn up to 50% PROFIT. With a variety of flavors and  
programs, there's something for everyone! 

The more you sell, the more money you'll make!  
Scan to Order

Chocolate Bars & Pretzel Rods Fundraising
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What to Expect on Delivery Day

QUESTIONS? CALL 1-800-242-2639

NOTE: 48 business hour notice is required for any pickups.

Your selected delivery date and time will  
be confirmed by telephone or email one  
(1) week prior to delivery. If any issues arise 
with your delivery date and you need to 
reschedule, please contact us immediately.

Our delivery drivers will unload and stack 
your boxes based on your direction. Every 
seller will have at least one box packed with 
their name and the boxes will be arranged  
in alphabetical order for easy distribution. 
 
You will receive a summary of all orders  
with the sellers’ names and totals that our 
driver reviews with you, checking off each 
one to ensure a complete delivery.  
Payment is due on delivery day unless terms  
have been authorized. 

*Please contact our fundraising department  
at fundraising@gardnerscandies.com or call  
1-800-242-2639 for additional delivery options.

Remind each salesperson to check the contents of their boxes BEFORE they distribute
their orders. The yellow copy of the master sheet is included in each order.

With our 100% satisfaction guarantee, if there are any issues with individual orders, 
please encourage your sellers to inform you first. As the chairperson, you can call our 
fundraising department directly and we can correct any issues that may have occurred.
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DELIVERY FORM
THIS DELIVERY FORM MUST BE RETURNED WITH BOTH COPIES OF THE MASTER SHEETS. 

SEND ORDERS TO: Gardners Candies, Inc. • 2600 Adams Avenue, P.O. Box E, Tyrone, PA 16686
Phone: 1-800-242-2639 • Fax: 814-684-3928

1 Group ID#ORGANIZATION BILLING ADDRESS

Organization Name:

Address:

City:			                 State:	           Zip:

Contact Person:

Mobile Phone:

Secondary Phone:                                                    (optional)

Email Address:

Organization Name:

Address:

City:			                 State:	           Zip:

Contact Person:

Mobile Phone:

Secondary Phone:                                                    (optional)

Email Address:

3
Requested Date:

Please check “✓” a time frame that will best  
suit your schedule:

      	 AM                   (8:00 AM – Noon)
		
	 PM                    (Noon – 4:00 PM)

*Subject to availability

DELIVERY DATE DELIVERY ADDRESS

Organization Name:

Address:

City:			                 State:	          Zip:

Contact Person:

Mobile Phone:

Secondary Phone:                                                    (optional)

(Monday through Saturday)

2 PROFIT & PRIZE PROGRAM
SALES                             PROFIT PERCENTAGE                           GIFT CARD PRIZE PROGRAM                                           

33% + 2% Bonus Profit  

33% + 2% Bonus Profit  

38% + 2% Bonus Profit 

 
40% + 2% Bonus Profit

$500* - $2,499 

$2,500 - $9,999 

$10,000 - $19,999 

 

$20,000 & UP

*If your order is less than $500, please call the office for profit options.

OR

OR

+ (1) $25 Amazon Gift Card
   (1) $50 Amazon Gift Card

+ (1) $25 Amazon Gift Card
   (1) $50 Amazon Gift Card
   (1) $100 Amazon Gift Card

+ (1) $50 Amazon Gift Card
   (1) $100 Amazon Gift Card
   (1) $200 Amazon Gift Card

OR

Not Eligible  

33%

38%

40%

DELIVERY INSTRUCTIONS


